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NAME 

Address: [                                        ] 

Email: [                       ] Tel: [                       ] 

EDUCATION 
 
2008 – 2010  [GDL or LPC Provider] 
  GDL & LPC  
 
2005 – 2008  [University]  

[Course and grade obtained] 
 
1998 – 2005 [Secondary School & 6th Form] 
  [Grades obtained at GCSE & A-Level] 

 

RELEVANT EMPLOYMENT HISTORY 
 
[Firm name] – Trainee Solicitor [Dates] 
 
I undertook seats in [list the different seats you sat within – start with the seat most relevant to the position you are 
applying for] 
 
Commercial Property 
 
Paragraph detailing the work undertaken on a general basis, mentioning clients (where possible and not subject to 
confidentiality).  Discuss usual day-to-day tasks and then follow up with examples of key transactions/matters: 
 

• Acting for [Client – name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 

possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 

possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

 
Corporate  
 
Paragraph detailing the work undertaken on a general basis, mentioning clients (where possible and not subject to 
confidentiality).  Discuss usual day-to-day tasks and then follow up with examples of key transactions/matters: 
 

• Acting for [Client – name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 
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• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

 
Commercial Litigation  
 
Paragraph detailing the work undertaken on a general basis, mentioning clients (where possible and not subject to 
confidentiality).  Discuss usual day-to-day tasks and then follow up with examples of key transactions/matters: 
 

• Acting for [Client – name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

 
Employment  
 
Split between Contentious and Non-Contentious if necessary  
 
Paragraph detailing the work undertaken on a general basis, mentioning clients (where possible and not subject to 
confidentiality).  Discuss usual day-to-day tasks and then follow up with examples of key transactions/matters: 
 

• Acting for [Client – name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

• Acting for [Client - name where possible], [details of work undertaken, with as much reference to figures as 
possible] 

 
 
ADDITIONAL LEGAL EXPERIENCE 
 

• Detail any paralegal experience you may have, in reverse chronological order.  
 

 
BUSINESS DEVELOPMENT  
 

• [Examples of the various different business development activities you have been involved in. List as many as 
you can, including any sporting events, charity events, memberships, etc].  

 
 
INTERESTS & ACTIVITIES  
 

• [List all relevant interests and activities which you currently undertake outside of work.] 
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